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Hueytown Elementary Mission Statement:

Growing leaders one child at a time.

Hueytown Elementary Vision Statement:

To encourage and motivate all students to be the best they can be.

Important Phone Numbers:

Before/After School Care 379-5607
Cafeteria 379-4125
Central Office 379-2000
Community School 379-5670
Counselors’ Office 379-4115
FAX Line 379-4145
Health Room 379-4124
Main Office 379-4100
Media Center 379-4123

School Website: https://www.jefcoed.com/HueytownES

School Times:

The doors open at 7:10
Breakfast is served from 7:15-7:45
The tardy bell rings at 7:45
It’s recommended that there are no check-outs after 2:15
There are absolutely no check-outs after 2:30
Carpool starts at 2:50
Don’t forget you must have the designated carpool tag each afternoon to
pick-up your student.
A written note must be sent to make any afternoon transportation
changes.

Allergy Information

The Jefferson County Board of Education is committed to providing a safe and

nurturing environment for students. We work hard to increase awareness and

communication, to prevent possible exposure to identified allergens, and to create

an emergency procedure for allergic reactions.
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We ask that all parents and guardians adhere to the following:
Please be understanding and work with the classroom teacher and/or nurse in

regards to classroom treats if your child is placed in a classroom with allergen
concerns. The teacher/nurse can help you select foods that should be safe
for all children in the classroom.

Please be cooperative with the classroom teacher during holiday parties in
regards to party treats and food provided in treat bags. We want to make
sure that the food provided at the party is safe for all students.

Inform the school nurse as soon as possible if your child has been diagnosed
with a food allergy.

Again, please contact Nurse Carol Crawford if you have any questions.

Arrival: Main Campus

Students who are transported by school bus will unload in the bus circle each
morning. No cars are allowed in bus circle during drop off or pick up hours. All
students will report to the area outside their classroom for morning bus care.
Adults will be on duty at 7:15 to monitor students. Students should unload in the
carpool line. The carpool line begins at 7:10 and stops at 7:55. For safety, parents
who drive children to school are requested not to use the bus circle or the
parking lot for drop off.

Please use the carpool line. Students who arrive in cars and eat breakfast should
be dropped off no later than 7:30. After leaving breakfast, students are expected
to report directly to their morning place.

Students will be dismissed to class at 7:40 and all students are expected to be
in class no later than 7:45 each day.

Attendance and Absences:

Plan 2020 is the strategic plan for education in Alabama with a goal to prepare all
students to be successful in college and/or career upon graduation from high school.
Schools must attain a minimum attendance percentage no lower than 95% in order
to comply with the attendance component of the plan. Your child should arrive on
time each day and attend school if he/she is physically well and able to attend daily.
If a child is absent from school, law requires that he/she present a doctor’s excuse
or a parental note upon his/her return to school (Alabama Administrative Code,
§290-3-1-.02(7) (C)). Notes must be turned in to the school in a timely manner for
the absence to be considered excused. Please see Jefferson County Code of
Student Conduct for more specific attendance guidelines.

Box Tops for Education
HES participates in the Box Tops for Education Program. Watch for the Box Tops
stamp on many products and send those you find in to your child’s teacher.
General Mills will then send HES money for each Box Tops collected.
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Bullying

General

In order to promote a safe learning environment for all students, the School District

prohibits all forms of bullying. The district also prohibits reprisal or retaliation

against any person who reports an act of bullying among or against students.

Students who have been subjected to bullying are instructed to promptly report such

incidents to a school official.

Definitions

Bullying –Bullying is defined as intimidation, unwanted aggressive behavior, or

harassment that is repetitive or is substantially likely to be repeated and causes a

reasonable student to fear for his or her physical safety or property; that

substantially interferes with the educational performance, opportunities or benefits

of any student without exception; or that substantially disrupts the orderly

operation of the school. Bullying includes, but is not limited to: physical actions,

including violence, gestures, theft, or property damage; oral, written, or electronic

communication, including name-calling, put-downs, extortion, or threats; or threats

of reprisal or retaliation for reporting such acts.

Cyberbullying – A form of bullying committed by transmission of a communication

including, but not limited to, a message, text, sound or image by means of an

electronic device including, but not limited to, a telephone, wireless telephone or

other wireless communication device, computer or pager. The district has

jurisdiction over cyberbullying that uses the district's technology resources or that

originates on district property, at a district activity or on district transportation.

Even when cyberbullying does not involve district property, activities or technology

resources, the district will impose consequences and discipline for those who engage

in cyberbullying if there is a sufficient nexus to the educational environment, the

behavior materially and substantially disrupts the educational environment, the

communication involves a threat as defined by law, or the district is otherwise

allowed by law to address the behavior.

Check In/Out

No child is allowed to leave the school grounds during the school day unless he/she has been

checked out through the office by a parent, guardian or designee. The staff may refuse to release

a student and will notify the principal if they have concerns regarding the students’ safety or

whether a person is authorized to transport the student. If a child checks in after 11:30 or out

before 11:30 they will be counted absent for the entire day. In order for HES to dismiss school

in an orderly fashion HES will not have student check out after 2:15 p.m.

Any tardies, check-outs, or check-ins will prevent a student from receiving a perfect

attendance certificate.
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Communication

The school believes in the importance of strong communication between home and
school. We are committed to providing channels in which to provide this
communication. The Weekly Peek at the Week, the school website, Parent Link,
and a telephone broadcast system are forms of communication in addition to
phone calls and notes to the teachers to get information to and from you to help
with meeting the needs of your child.

Counseling

Hueytown Elementary has the services of a certified counselor. The counselor can help

provide assistance in the areas of student learning problems, social problems, or

emotional problems. Parents should contact Ms. Brown at 379-4100, if your child is in

need of assistance.

Conferences

Conferences are scheduled during the teacher’s planning period at the next
available time. Advance request is required. Teachers have 48 hours to schedule a
conference after a request is received. Parents/guardians should report to the
office at the scheduled conference time. Parents may request a conference by
leaving a message for the teacher or by notifying the teacher in writing.

Custody

In most cases divorced parents continue to have equal rights and access to the
educational records of their children. If you have a court order that limits the
rights of one parent in matters such as custody or visitation, please provide a copy
to the office. Unless your court order is signed by a judge, and is on file with us,
we will continue to provide equal access.

The staff may refuse to release a student and will notify the principal if they
have concerns regarding the students’ safety or whether a person is authorized
to transport the student. The district will release a student to either parent
unless the district has a valid court order directing otherwise or unless the
parent requesting release is only entitled to supervised visitation. If district
staff have concerns about releasing the student to a parent, the student may
be held while additional precautions are taken, including, but not limited to,
verifying custody orders, contacting the other parent or contacting appropriate
authorities.

Discipline

Students learn best in a safe and comfortable environment. Students are expected
to practice self-control and exhibit positive behavior at all times. Each classroom
teacher will deal with behavior by conferencing with the student or through
parental contact. If the action taken by the teacher is ineffective or the behavior
still persists. The student will be referred to an administrator where the JEFCOED
Student Code of Conduct will be implemented. Every student must return the
Notice of Receipt document located on the next to last page in the Code of
Conduct book. Parents must sign and return the form during the first week of
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school. If you have questions or concerns regarding discipline please contact an
administrator.

Dismissal

School ends at 2:15 Monday - Friday. No student checkouts after 2:30p.m.
Please tell your student how they are going home before leaving home each
morning. If there is a change in pick up please tell your child and notify the
teacher in writing. If an emergency arises we will be happy to let your child know
of the change in plans. Students will be picked up at the carpool line in the main
parking lot. Carpool line will begin after the first 34 enter the parking lot. The
first 34 will pull in the parking lot after the special transportation buses have
departed. Do not park in the bus circle after 2:00 each afternoon. Safety is our
first concern, please be patient with our procedures. Students not picked up by
3:30 will be receive a warning the first time. The next time, you are late, you
will be $5.00. If late pickup continues, we will refer to the Department of
Human Resources.

Dress and Grooming:

Students should be dressed appropriately for the school day. Sandals and loose
fitting shoes shouldn’t be worn to PE due to the safety rules. Hueytown
Elementary will follow the Code of Student Conduct regarding dress and
grooming. Please be aware any student who fails to dress appropriately will
not be allowed to attend class until proper clothing can be secured. If
necessary, parents will be called to bring proper clothing. Nonconformity to
the dress code is a Class I offense.

- No hats, caps, visors, or sunglasses can be worn.

- Hair must be clean and well groomed. Hair may not impair vision. No
clothing may be worn that identifies a student as a gang member or a
member of a subversive group.

- Pants must be worn at the waist with belts buckled. Jeans must be
clean with no open holes above the knee.

- Shorts, Skirts, Dresses, may be no shorter than 4 inches above the
knee. Clothing may not be too tight or too loose to be revealing.

- All fourth and fifth grade students will be required to tuck in shirt tails
falling below the top of the front pants pocket.

- Sweat pants and jogging pants are allowed as long as they are properly
fitted.

- Cut off tops, tank tops and mesh tops can be worn if a T-shirt with
sleeves is worn underneath or another shirt is worn over like a jacket.
Midriff and sides must be covered at all times.

- Bracelets, belts and other clothing or accessories with spikes or chains
aren’t allowed.

- No article of clothing that is suggestive or displays inappropriate pictures
or statements may be worn at school or on a school trip.
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- Roller shoes, shoes with wheels located in the heel, are not appropriate
for the school setting. A student may only wear these types of shoes if
the wheels have been removed.

Field Trips

Field Trips are scheduled for each grade level. Field Trips require a signed parent

permission slip. Field trips meet educational guidelines set by the school district.

Students without permission slips will visit another classroom for the duration of the

field trip until the classroom teacher returns. Please note that space is very limited

on the buses. Only school staff members are allowed to ride the bus with the

students. Parent(s) attending field trips should provide their own transportation.

The school nurse will prepare all medications that students routinely take during

their school day. The classroom teachers will dispense the meds at the scheduled

times. Do not send medicine with your child on the Field Trip. Contact the school

nurse to assist you with medicine concerns.

Finances

Hueytown Elementary School has a NO REFUND POLICY, NO EXCEPTIONS including

behavior or illness. This also applies to field trips. Hueytown Elementary School will

accept cash and/or checks for payments of school fees/donations, field trips, lunch

money, fundraisers and much more. All checks must have printed address, a phone

number and driver’s license number of account holder. In the case that the check

is returned there will be a return check fee and will be turned over to the District

Attorney’s office if not taken care of promptly.

Illness and Medication

The health room staff consists of a full-time nurse and a PTA provided health room

assistant. If a child appears to be ill at school he/she will be sent to the health

room. If necessary, the health room staff will contact the parent or guardian.

Students with a fever will not be allowed to remain in class and must be fever

free for 24 hours before returning to school. All prescription and over the counter

medication must be brought to school by an adult and must be accompanied by a

completed Jefferson County Administration of Medication form. This includes

Tylenol, ibuprofen, inhalers, antibiotics, eye drops, cough medicine, and cough

drops, etc. School personnel may administer prescription medication to students

only with the written permission of the parent and the physician. All prescription

medication must be properly labeled in the original container from the pharmacy

with the doctor’s name, the prescribed amount to be taken and the time to be

taken. The label must also clearly display the name and phone number of the

dispensing pharmacy. Medication supply is the responsibility of the parent. The

parent must pick up medication left over at the end of the school year or it will be

discarded. Medicine should be picked up no later than the last day of school.
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JEFCOED Policy (Class III) states that children are not to transport their own

medication to and from school.

JEFCOED policy states that students who are sent home from school with head lice

may not return to school until they are checked by the health room worker, school

nurse or an administrator.

Lost and Found

Lost items will be housed in the gym for a short period of time. Students and parents

are urged to check for missing items. Unclaimed items will be donated to charity

at the end of each grading period. Please label all items with your child’s name so

that they may be returned more easily.

Meals (Cafeteria phone: 379-4125)

Menus are posted monthly online. Money may be deposited to the lunch account by

the week or month. Students who receive free or reduced lunches must fill out an

application each school year. The names of students receiving free and reduced-

cost meals will be kept confidential and will only be released to district personnel

or persons administering the district’s program on a need-to-know basis, in

accordance with law. Contact the school office for more information regarding the

free and reduced lunch program. Federal child nutrition regulations prevent

charges. In the event that your child doesn’t have money for lunch or breakfast,

the student will be allowed to call for money. If no one can be contacted, students

will be given a cheese sandwich with milk for lunch. There is a charge of $.75 for

the sandwich and milk.

Student: Breakfast $1.50 Lunch $2.25
Reduced Price: Breakfast $.30 Lunch $.40
Parent/Guest Breakfast $2.25 Lunch $4.50

Parents are encouraged to put money in lunch accounts at the beginning of
each week or by the month. Checks should be made payable to Hueytown
Elementary Lunchroom and should include your child’s name, lunch number,
and driver’s license number.

Parents are welcome to eat lunch with a student at any time. Parents should
sign in and wait in the front lobby until your child’s class enters the lunchroom.
Child nutrition regulations prohibit the bringing in of outside food to a
student. Federal nutrition regulations prohibit bringing of carbonated
beverages and restaurant-prepared food into the cafeteria.

Cafeteria Rules:
1. Enter the Cafeteria quietly 4. Get everything you need before
2. Walk, don’t run. leaving the serving line.
3. Line up at the serving line in a 5. Talk quietly. Be respectful.

single file line. 6. Clean up your area.
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Parent Resource Area

The parent resource room contains parenting materials, parenting books,
family videos, read aloud materials and other items that may be checked out.
We encourage parents to take advantage of the materials in this room. The
parenting room is open for check out from 7:45-3:00 daily and during all after
school functions. If you would like materials from this resource room and are
unable to come to the school please notify your teacher in writing and she will
select and send material home by your student.

Parent-Teacher-Association
The overall purpose of PTA is to make every child’s potential a reality by
engaging and empowering families and communities to advocate for all
children.The Parent Teacher Association (PTA) is an active community of
individuals working together to help build a positive environment at HES.
Every person in our community is encouraged to join and participate in our
PTA.

Party Policy
Class parties are a social learning experience. Classes may have three parties
per year (Holiday, Valentine’s and End-of-year). Parents/guardians may be
asked to donate money to cover the expense of the parties or may be asked to
provide necessary items. Classrooms must be cleaned and put in order after
the party. Parents can drop off birthday items at the office. You will not be
allowed to go to the room.

Peek at the Week-PAW
One day a week, Dr. Slaughter will send out an updated newsletter via email
and text messages. Please make sure that your information is always current so
that you can receive weekly updates.

Safety Drills
JEFCOED requires regular fire, tornado and lockdown drills. Each teacher has
been provided with an escape route and instructions to be followed in the
event of a fire or tornado. HES also has a Safety Plan with established
procedures in the event of a crisis situation. The State Department of
Education approves this plan annually.

School Hours
Students are not allowed in the building before 7:10 or after 3:30 unless
required for a school sponsored activity.

Social Media

Hueytown Elementary is on Facebook and Twitter! Updates and reminders will
be posted on both of these sites. You may “friend” us at

https://www.facebook.com/HueytownEl/ and follow us on Twitter by searching
#HESChampions. The link for Twitter is on the Windsor Elementary home page

at https://www.jefcoed.com/HueytownES.
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Tardy
Students are tardy if they are not in class by 7:55. When a student is tardy
he/she must be checked in at the office by a parent/guardian or designee.
See the JEFCOED Student Code of Conduct for consequences regarding students
being tardy to school.

Telephones: 379-4100 Main Office
Hueytown Elementary has a directory and voice messaging system as a part of
the phone system. Please listen for the directory to direct your call. If a
secretary is on another call it will direct you to leave a message. Please
remember to state your name, the student’s name, the teacher that you are
contacting, and a phone number where you may be reached. Messages may be
left any time and we encourage you to leave a message for teachers if the
office staff is unavailable. Parents should expect the call returned within 48
hours.

In order to develop responsibility in our students, they are allowed to use the
phone only in the case of emergencies. Students aren’t allowed to use the
phone to request items left at home or to make after school arrangements with
friends. Students will not be called out of class to the phone.

Textbooks
Textbooks are the property of the state and are furnished for each student.
Textbooks are the responsibility of the student to whom they are issued and
should not be damaged. If a textbook is lost or damaged the student must
pay the cost of replacement.

Transported Students
Parents must sign a transported pupil form in order for students to be
allowed to ride the school bus. Families must reside at least two miles
away from the school campus to be eligible to ride the school bus. Parents
may request a Transportation Hardship Form in order to request
transportation for special circumstances. These requests will be reviewed
by the administrator and the bus coordinator in order to determine if the
request can be granted.

Visitation
All parents must sign in at the main office when visiting any part of our
campus. Parental visitation to the classroom should be scheduled with
the teacher and should not be done on a drop in basis. This is to insure
that instructional time is protected from interruptions. Twenty-four hour
notice should be given to the teacher. To help minimize disruptions and
to foster independence, parents are requested to refrain from walking
students to class after the first week of school.
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Volunteers
Parents are encouraged to volunteer in your child’s classroom, library or in
other needed areas. For example, you may be needed for tutoring or
reading. Parent volunteers may be used as needed by the faculty and staff.
Volunteers who will be working with students in the school MUST have a
background check. The background check will not be paid by the district.
Volunteers are to work under the direction of a staff member. They should
demonstrate professionalism and confidentiality.
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Parent as Teachers
You are your child’s first and best teacher. You can help your son or
daughter discover the leader within and prepare for a great life of
contribution to the world. The absolute best way to reinforce the
importance of the 7 Habits and to make sure your child lives them is
to model them in your own behavior.

Keep It Simple
Look for ways to integrate the 7 Habits into what you are already
doing. Think of it not as one more thing, but as a better way of
doing what you are already doing. Go at a pace that works for your
family. You can plunge in all at once or work at it slowly, either
way; you will see improvements as you reap the benefits of living
timeless and universal principles as a family. Remember, your child
possesses unique gifts and talents. Think about what these are and
what you can do to nurture and develop them.

Stay Connected With the School
As parents, you are busy, and often it is not possible for you to
physically be at the school. However, there are other ways to stay
connected and nurture the leader in your child.

 Read notes coming home.
 Read aloud to your child, pointing out or asking which habit

the characters in the story used. (The same can be done for
movies.)

 If you cannot attend parent meetings, get the phone number
of someone who did attend and ask for the information you
missed.

12



Hueytown Elementary School
A Leader in Me School

The 7 Habits

Habit 1: Be Proactive®
I am a responsible person. I take initiative. I choose my actions,
attitudes, and moods. I do not blame others for my wrong
actions. I do the right thing without being asked, even when
no one is looking.

Habit 2: Begin With the End in Mind®
I plan ahead and set goals. I do things that have meaning and make
a difference. I am an important part of my classroom and
contribute to my school’s mission and vision. I look for ways to be a
good citizen.

Habit 3: Put First Things First®
I spend my time on things that are most important. This means I say
no to things I know I should not do. I set priorities, make a
schedule, and follow my plan. I am disciplined and organized.

Habit 4: Think Win-Win®
I balance courage for getting what I want with consideration for
what others want. When conflicts arise, I look for a win-win
solution.

Habit 5: Seek First to Understand, Then to Be Understood®
I listen to other people’s ideas and feelings. I try to see things from
their viewpoint (paradigm). I listen to others without interrupting. I
listen with my ears, my eyes, and my heart. I am confident in
voicing my ideas.

Habit 6: Synergize®
I value other people’s strengths and learn from them. I get along
well with others, even people who are different than me. I work
well in groups. I seek out other people’s ideas because I know that
by teaming with others, we can create better solutions than what
any one of us could alone. I look for Third alternatives.

Habit 7: Sharpen the Saw®
I eat right, exercise, and get enough sleep (body). I learn in lots of
ways and lots of places, not just at school (brain). I spend time with
family and friends (heart). I take time to find meaningful ways to
help people (soul). I balance all four parts of myself.
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HEALTHY LIVING  internet safet y pledge
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HEALTHY LIVING  real  world safet y pledge
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CHARACTER  bullying: it ’s  not ok

Bullying is a form of abuse.  
It is an intentional act meant to hurt another person 
emotionally or physically, and it’s not OK.  

Have you ever been teased or taunted? Received a nasty 
email or text message? Been physically intimidated? 
Then you’ve most likely been the target of a bully. 
You’re not alone; 3.2 million students are bullied at 
school every year.

Bullying hurts everyone involved.  
Even the bullies! Bullies tend 
to have a difficult time 

finishing school, and some even spend time in jail 
later in life. Teens who are bullied by older classmates 
sometimes become bullies themselves, perpetuating a 
“cycle” of abuse. 

Some believe that bullying is part of growing up, and 
it’s how we learn to stand up for ourselves. There are 
better ways to learn life lessons than being abused! 
There is simply no excuse for bullying. No one ever 

deserves to be bullied, and together we can 
stop bullying for good!

Cruelty:The act of harming another, who has no means of defense, for pleasure. Goad: To continuously torment another in order to get a reaction. Target: A person whom a bully often seeks out as a victim. Teasing: Tormenting another in an often clever but cruel way. Manipulation: The act of dishonestly influencing others for personal advantage. Fear: The emotion that holds bystanders away from helping a victim. Bully: An individual who regularly menaces others for personal gain.

BULLYING VOCABULARY

TH
E 
TAR

GET
I could 

be anyone. Bullies tend 
to single out others who are new 

to the school, different in appearance, or 
appear to have low self-esteem. I might be tall, 

short, have a disability, or a different religious background 
than the bully. Or, I might be in the wrong place at the 

wrong time. Since the bully has picked me, I am 
the target.

TH
E B

ULLY

I could be a boy or girl of any age. I tend 
to be bigger, older, and/or more popular than my 

targets. I seek out targets in order to feel better about 
myself. I was most likely the target of abuse at one 

point in time.

THE BYSTANDER

I am not directly involved in bullying, but I 
am present when it occurs. I face a choice. Do I or 
do I not get involved? How should I handle this 

responsibility?  

Bullying 
Profiles

TEASING

RUMORS

GOSSIP
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